FRIDAY,  OCTOBER  31, 1975 


PART  IV: 


DEPARTMENT  OF 
THE  TREASURY 

Office  of  the  Secretary 


PRIVACY  Aa  OF  1974 

Proposed  Systems  of  Records 


NOTICES 


DEPARTMENT  OF  THE  TREASURY  Caiegories  of  individuals  covered  by  minimnm  rate  of  the  grade  by  the  n.S. 

rkfR  cao  at  sjwteM,  iBcMvldiialB  alleging  dlscrlm-  Ciwil  Serrice  Commission.  For  additional 

omce  Of  tne  secretary  ination  related  to  employment  with  the  roottne  uses  see  Treasury  Appendix  AA. 

PRIVACY  ACT  OF  1974  Office  Of  the  Secretair  and  who  hare  Record  Trumaaement  policy  and  prac- 

.o » oour^Ior ,or ^  ^ 

Pursuant  to  the  requirementE  of  aec-  Category  of  records  in  the  System:  typed  or  hand-written  form, 
tions  (e)  (4)  and  (11),  of  the  Privacy  Act  The  files  contain  the  names  of  the  com-  Retrievability.  System  is  indexed  by 
of  1974  (5  U.S.C.  552a.  as  added  by  plaintants  and  information  relative  to  name  in  a  log  and  filed  in  chronological 
Pub.  L.  93-579,  88  Stat.  1896),  the  De-  their  complaints,  nils  may  include:  order  as  requests  for  approval  are  acted 
partment  of  the  Treasury  hereby  gives  ^orts  made  to  settle  the  complaint;  the  iqxHi  by  the  U5.  Civil  Service  Commls- 
notice  of  the  maintenance  Ot  the  f<rt-  settlement  agreement;  notification  of  sion. 

lowing  systems  of  records  by  the  Depart-  extension  of  the  counseling  period:  notl-  Safeguards.  Physical  seciulty  is  pro- 
ment  and  of  the  additional  routine  uses  fication  of  final  counseling  session;  and  Tided  by  storage  in  file  cabinets  with 
to  be  published  in  Appendix  AA  for  these  the  counselor’s  report,  if  required.  personnel  screening  accomplished  by 

and  all  other  systems  with  respect  to  Statutory  authority.  Treasmy  Person-  limiting  access  to  authorized  Treasury 

which  notices  have  previously  been  pub-  nel  Manual  Chapter  713.  personnd  and  management  officials  on  a 

lished.  The  systems  of  records  were  in  Routine  uses.  Used  by  the  counselors  “need  to  know”  basis, 
existence  on  September  27,  1975,  and  to  maintain  a  record  of  cases  and  to  pre-  Retention  and  disposal.  Records  are 
should  have  been  published  in  the  notice  pare  the  counselor’s  report.  retained  for ,  an  indefinite  period  of 

of  proposed  systems  published  by  the  De-  Policies  and  practices  for  storing,  re-  time  mid  are  destroyed  by  standard  de¬ 

partment  of  the  Treasury  in  the  Fxoerai.  trieving,  accessing,  retaining,  and  dispos-  itruction  methods  including  burning  of 
Register  on  August  26,  1975  or  Septem-  ing  of  records  in  the  system.  Personal  Qualifications  Statements  and 

ber  9, 1975  (40  PR  37640, 41956),  but  due  Storage.  Pile  cabinet.  related  confidential  information, 

to  administrative  oversight,  technical.  Retrievability.  Indexed  by  nanryt,  System  manager.  Assistant  Director  of 

printing  or  computer  error,  were  Inad-  5a/efiruards.  Piles  are  under  supeevisian  Personnel  (Executive  Manpower  and 

vertently  omitted  from  such  notices.  of  each  counselor  and  not  rdeaaed  to  Employment) ,  Room  2412,  Main  Treas- 
Such  systems  and  routine  uses  will  be  imauthorized  personnel.  ury  Building.  Washington.  D.C.  20220. 

part  of  the  final  Treasury  Department  Retention  and  disposal.  Indefinite.  Notification.  Assistant  Director  of  Per- 

Notlce  of  Systems  of  Records  when  pub-  Systems  manager.  Equal  Employmmt  sonnel  (Executive  Manpower  and  Em- 
lished  in  the  Federal  Register.  Printing  Opportunity  Officer,  Office  of  the  Secre-  ployment) ,  Room  2412,  Main  Treasury 
complications  have  delayed  such  publi-  t^,  U.S.  TreasiuTr,  Main  ’Treasury,  Bufldlng.  Washington.  D.C.  20220. 'The 
cation,  although  the  final  version  has  Room  4406,  Washington.  D.C.  20220.  Individual  is  required  to  provide  his  name 
been  available  for  puUie  inspecticm  at  Notification  procedure,  as  above.  And  the  Treasury  organizational  assign- 
the  Federal  Register  since  September  26,  include  name  and  ai^roxlmate  date  of  ment.  position  title,  grade/salary,  and 
1975.  counseling.  date  of  most  recent  appointment  above 

All  of  the  notices  tor  the  Department  Access.  Same  as  above.  the  minimum  rate  of  the  grade  requested 

are  followed  by  an  Aimondix  AA  which  Contest.  Same  as  above.  l>y  the  Department  of  the  Treasmy. 

sets  forth  general  routine  uses  applicable  Record  source  category.  InformatioQ  Access.  Assistant  Director  of  Personnel 
to  all  noticed  systms  of  records  and  in-  is  developed  from  counseling  sesslcms  (Executive  Manpower  and  Employ- 
corporated  by  reference  into  the  notice  with  persons  alleging  discriminati(xi.  ment) ,  Room  2412,  Main  Treasury  BuUd- 
of  each  particular  system  of  records.  The  Treasury /osoo.065  Washington,  D.C.  20220. 

centring  of  the^  routine  us^  was  g  Appointment  at  Above  ^  ^ 

occasioned  by  the  desire  to  avoid  un-  the  Minlmiim  Rjite  nf  Orario  _  Sources.  The  dociunents  which  consti- 

necessary  repetition  which  would  hamper  Treasu^^  “  ^  °  ^  «les—  ^  system,  and  which  are  listed  un- 
the  public  in  its  review  and  use  ot  the  Location  Room  2412  RAaiTi  Treasury  ^  Category  of  Record,  came  frwn  the 
pipposed  notice.  BuUding  Washington  D  C  20220  Individual  applicant,  his  servicing  per- 

Accordingly,  public  OHument  <mi  the  CofcgcJry  of  individual  Persons  pro-  office,  the  U.S.  ChvU  Service  Corn- 

following  systems  and  routine  uses  is  posed  for  employment  by  the  Department  “issio'^  “d  other  concerned  manage- 
Invited.  oj  the  Treasury  at  a  salary  rate  above  the  ment^Wals  within  the  Department  of 

Any  interested  person  may  submit  minimum  rate  of  the  grade  and  for  Treasury.  „  ^ 

written  data,  views  or  arguments  to  the  which  approval  is  sought  by  Treasury  System  name.  Combined  Applicant/ 
Privacy  Act  Working  Group  (Stop  223),  from  the  UJ3.  Civil  Service  Commission.  Applicant  Correspondence  Pile — ^Treas- 
Room  4418,  United  States  D«)artment  of  Catcgoryo/rccord.  A  collection  of  doc-  wy/OS. 
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The  material,  generally,  is  related  to 
Treasury’s  personnel  operations  carried 
out  under  various  provisions  of  Title  5, 
U.S.  Code. 

Routine  uses.  Employment  inquiries 
received  from  applicants  are  routed  to 
specific  bureau  perscmnel  offlces  (if  re> 
quested)  or  to  all  bureau  personnel  of¬ 
fices  (if  not  specified).  Should  bureaus 
have  vacancies  for  which  outside  appli* 
cations  are  being  accepted,  they  will  be 
included  for  referraL  Applicants  are  ad¬ 
vised  that  we  have  referred  th^  appli¬ 
cations.  Occasionally,  applications  are 
solicited  from  the  general  public  for 
hard-to-fiU  jobs.  When  solicited. 
cants  are  advised  to  apply  directly  to  the 
bureau  having  the  vacancy  if  th^  desire 
consideration.  For  additional  routine 
U8PS  see  Treasury  Appendix  A. 

Record  management  policy  and  prac¬ 
tice: 

Storage.  Records  are  maintained  in 
typed  or  hand-written  form. 

RetrievabUity.  Records  are  maintained 
in  a  manual  filing  system,  indexed 
alphabetically  and  retrievaUe  by  name 
of  ap]?llcant.  In  addition,  a  written  log  is 
maintained  on  all  aindications  circulated 
to  bureau  personnel  oflices.  Thie  log  gives 
name  of  applicant,  date  received,  and 
date  circulated. 

Safeguards.  Physical  security  is  pro¬ 
vided  by  storage  in  file  cid>inet8.  Only 
authorized  personnel  offlcials  have  access 
to  the  files  maintained  in  Room  2412. 
These  files  are  not  available  to  the  gen¬ 
eral  public  or  to  persons  outside  the  per¬ 
sonnel  office  who  have  no  “need  to 
know." 

Retention  and  disposal.  Files  are 
maintained  for  a  period  of  two  years  at 
the  end  of  which  time  they  are  burned. 

System  manager.  Assistant  Director  of 
Personnel  (Executive  Manpower  and 
Employment) ,  Room  2412,  Main  Treas¬ 
ury  Building.  Washington,  D.C.  20220. 

Notification.  Assistant  Director  of  Per¬ 
sonnel  (Executive  Manpower  and  Em¬ 
ployment),  Romn  2412,  Main  Treasury 
Building,  Washington,  D.C.  20220.  Since 
the  system  is  filed  alphabetically,  <mly 
the  applicant’s  name  is  required. 

Access.  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employ¬ 
ment)  ,  Room  2412,  Main  Treasury  Build¬ 
ing,  Washington,  D.C.  20220. 

Contest.  See  Access  above. 

Soitrces.  Applications  (SP-171,  re¬ 
sumes)  fn»n  the  general  public,  includ¬ 
ing  correspondence  initially  addressed  to 
the  President,  Congressmen,  or  Senators 
are  transmitted  to  this  oflice  because 
they  deal  with  Treasury  matters,  issues, 
or  employment 

TrMSury/OS  00.067 

System  name.  Detailed  Eknployee 
Piles — ^Treasury /OS. 

Location.  Room  2412,  Main  Treasury 
Building.  Washington.  D.C.  20220. 

Category  of  individual.  Department  of 
the  'Treasury  employees  whose  detail  to 
other  organizations  and/or  positions  re¬ 
quires  approval  at  the  Departmental 
level. 


Category  of  record.  Correspondence 
requesting  approval  of  details  and  Re¬ 
quest  for  Personnel  Action  (SF-52) 
which  docmnents  the  detail  and  refiects 
approval  of  it  In  some  instances  there 
may  also  be  a  Personal  Qualifications 
Statement.  (SF-171),  and  attachments. 
Position  Description  (OF-8),  and  Re¬ 
quest  for  Approval  of  Non-Competitive 
Action  (SF-59). 

Authority.  The  authority  which  au- 
thort^  the  solicitation  of  the  informa¬ 
tion  by  the  agency  is  Title  5  UB.  Code 
and  the  various  rules  and  regulations  of 
the  U.S.  Civil  Service  Commission  pur¬ 
suant  thereto,  as  well  as  the  implement¬ 
ing  personnel  policies  derived  therefrom 
by  the  Department  of  the  Treasury. 

Routine  uses.  Hie  Information  is  used 
to  satisfy  the  minimum  data  require¬ 
ments  needed  for  consideration  and  ap¬ 
proval  of  details  of  enmloyees  requiring 
approval  at  the  Department  level.  For 
additional  routine  uses  see  Treasurer, 
Appendix  AA. 

Record  management  policy  and  prac¬ 
tice: 

Storage.  Records  are  maintained  in 
typed  or  hand-written  form. 

Retrievabiltty.  System  is  indexed  by 
name  in  a  log  and  filed  in  chronological 
order  as  details  are  approved. 

Safeguards.  Physi^  security  is  pro¬ 
vided  by  storage  in  file  cabinets  with  per¬ 
sonnel  screening  accomplished  by  limit¬ 
ing  access  to  authorized  Treasury  per¬ 
sonnel  and  management  officials  on  a 
“need  to  know”  bash. 

Retention  and  disposal.  Records  are 
retained  for  an  indefinite  period  of  thn* 
and  are  destroyed  by  standard  destruc¬ 
tion  methods  including  burning  of  Per¬ 
sonal  Qualifications  Statements  and  re¬ 
lated  confidential  information 

System  manager.  Assistant  Director 
of  Persormel  (Executive  Man^wer  and 
Employment) ,  Room  2412,  Main  Treas¬ 
ury  Building,  Washington,  D.C.  20220. 

Notification.  Assistant  Director  of  Per- 
soimel  (Executive  Manpower  and  Em- 
plosrment).  Room  2412,  Main  Treasury 
Building,  Washington,  D.C.  20220.  The 
individual  is  required  to  provide  his  nanw 
and  the  Treasury  organizational  assign¬ 
ment,  position  title,  grade/salary,  and 
date  of  most  recent  detail  requiring  ap¬ 
proval  at  the  Departmental  lev^ 

Access.  Assistant  Director  of  Person¬ 
nel  (Executive  Manpower  and  Employ¬ 
ment)  ,  Room  2412,  Main  Treasury  Build¬ 
ing.  Washington.  D.C.  20220. 

Contest.  See  Access  above. 

Sources.  The  documents  which  con¬ 
stitute  this  systmn,  and  which  are  listed 
under  Category  of  Record,  came  from 
the  employee’s  servicing  personnd  of¬ 
fice.  and  other  concerned  management 
officials  within  the  Department  of  the 
Treasury. 

TrMsury/OS  00.066 

System  name.  Whitten  Amendment 
Exception  Files — ^Treasury/OS. 

Location.  Ro<xn  2412,  Main  ’Treasury 
Building,  Washington.  D.C.  20220. 

Categories  of  individual.  Persons  em¬ 
ployed  by,  or  proposed  for  employment 
by,  the  Department  of  the  ’Treasury  and 


in  whose  behalf  an  exception  to  the 
Whitten  Amendment  is  sought  by  ’Treas¬ 
ury. 

Categories  of  record.  A  collection  of 
documents  required  for  requesting  ap¬ 
proval  by  the  UB.  Cfivll  Service  Commis- 
si(m  of  exceptions  to  the  Whitten  Amend- 
mmit,  including:  Request  for  ApinK>val  of 
Non-Competitive  Action  (SF-59);  Per¬ 
sonal  Qualifications  Statement  (SF- 
171)  ;  Position  Description  (OF-6) ;  and, 
in  some  instances.  R^uest  for  Personnel 
Action  (SP-52) ;  letters  of  Justification; 
and  general  correspondence  requesting 
approval  of  the  exception. 

Authority.  The  authority  which  au¬ 
thorizes  the  solicitation  of  the  informa¬ 
tion  by  the  agency  is  Title  5  U.S.  Code 
and  the  various  rules  and  regulations  of 
the  U.S.  Cfivil  Service  Commission  pursu¬ 
ant  thereto,  as  well  as  the  implonoiting 
personnel  policies  derived  therefrom  by 
the  Departoent  of  the  Treasury. 

Routine  uses.  The  information  is  used 
to  satisfy  the  minimum  data  require¬ 
ments  needed  for  consideration  and  ap¬ 
proval  of  exceptions  to  the  Whitten 
Amendment  by  the  U.S.  Civil  Service 
Commission.  For  additional  routine  uses 
see  Ainiendlx  41A. 

Record  management  policy  and  prac¬ 
tice: 

Storage.  Records  are  maintained  in 
typed  or  hand-written  form. 

Retrievabiltty.  System  is  Indexed  by 
name  in  a  log  and  filed  in  chronological 
order  as  requests  for  exceptions  are  acted 
upon  by  the  UB.  Cfivll  Service  Commis¬ 
sion. 

Safeguards.  Physical  security  is  pro¬ 
vided  by  storage  in  file  cabinets  with  per¬ 
sonnel  screening  accmnpllshed  by  limit¬ 
ing  access  to  authorized  Treasury  person¬ 
nel  and  management  officials  on  a  “need 
to  know”  basis. 

Retention  and  disposal.  Records  are  re¬ 
tained  for  an  indefinite  period  of  time 
and  are  destroyed  by  standard  destruc¬ 
tion  methods  including  burning  of  Per¬ 
sonal  Qualifications  Statements  and  re¬ 
lated  crafldttitial  information. 

System  manager.  Assistant  Director  of 
Personnel  (Executive  lAanpower  and  Em¬ 
ployment).  Room  2412,  Main  Treasury 
Building,  Washington,  D.C.  20220. 

Notification.  Assistant  Director  of  Per¬ 
sonnel  (Executve  Manpower  and  Em¬ 
ployment).  Room  2412,  Msdn  TVeasury 
Building,  Washington,  D.C.  20220.  The' 
individual  is  required  to  provide  his  name 
and  the  Treasury  organlzatlpnal  assign¬ 
ment,  position  title,  grade/salary,  and 
date  of  most  recent  Whitten  Amendment 
exception  requested  by  the  Departmoit 
of  the  Treasury. 

Access.  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment) , 
Room  2412,  Main  ’Treasiuir  Building, 
Washington.  D.C.  20220. 

Contest.  See  Access  above. 

Sources.  The  documents  which  con¬ 
stitute  this  system,  and  which  are  listed 
under  Category  of  Record,  came  from 
the  individual  employee  or  applicant,  his 
servicing  personnel  office,  and  other  con¬ 
cerned  management  officials  within  the 
Department  of  the  Treasury. 
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Traasury/OS  0aiS7 

System  name.  Emplosree  Record  Cards 
Treasury/OS. 

System  location.  Room  3006.  Main 
Treasury  Building.  15th  and  Pennsyl¬ 
vania  Avenue.  NW.,  Washington.  D.C. 
20220. 

Category  of  individtuU.  Present  and 
former  employees  of  the  Office  of  the 
General  Counsel. 

Category  of  record.  The  information 
in  this  system  consists  of  dates  of  per¬ 
sonnel  actions,  pay  increases,  promo¬ 
tions,  reassignments,  change  of  rolls,  re¬ 
tirement,  transfer  and  resignation. 

Authority.  Federal  Personnel  Manual. 
Chapter  295  (Standard  Form  7-B) . 

Routine  uses.  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions, 
wage  increases,  and  for  verification  of 
employment.  For  additional  Routine  uses 
see  Treasury  Appendix  AA. 

Record  management  policy  and  prac¬ 
tice: 

Storage.  File  cabinets. 

RetrievabUity.  By  name  of  individual. 

(3)  Safeguards.  TTie  files  are  kept  in 
cabinets  with  a  limited  nmnber  of  on- 
ployees  permitted  access. 

(4)  Retention  and  disposal.  Hie  rec¬ 
ords  are  retained  on  all  present  and 
former  employees  of  the  Office  of  the 
General  Counsel. 

System  manager.  Administrative  Of¬ 
ficer.  Office  of  the  General  Counsel, 
Room  3006.  Main  Treasury,  151h  an(i 
Pennsylvania  Avenue,  NW.,  Washington, 
D.C.  20220. 

Notification.  Same  as  above. 

Access.  Same  as  above. 

Contest.  See  Access  above. 

Record  Sources.  Standard  Form  171 
and  Standard  Form  50. 

TrM*ury/08  00.183 

System  name.  Private  Relief  Twc  Bill 
Piles — Office  of  the  Assistant  Secretary 
for  Tax  Policy — ^Treasury /OS. 

System  location.  Rooms  3064  and  4222 
and  4028,  Main  Treasury  Building,  15th 
Street  and  Pennsylvania  Avenue,  Wash¬ 
ington,  D.C.  20220. 

Categories  of  individuals  covered  by 
the  system.  Individuals  who  have  had 
private  relief  tax  bills  introduced  in  Con¬ 
gress  on  their  behalf. 

Categories  of  records  in  the  system. 
Congressional  Committee  or  OMB  re¬ 
quest  for  Treasury  views  on  proposed 
legislation,  plus  comments  on  proposal 
from  offices  or  bureaus  of  Treasury,  plus 
the  Internal  Revenue  Service  data  con¬ 
cerning  the  issues  involved  and  that 
unit’s  recommendation,  and  the  report 
of  the  Treasury  on  the  Bill. 

Authority  for  maintenance  of  the  sys¬ 
tem.  6  U£.C.  801.  A  functkm  of  the  Of¬ 
fice  of  the  Assistant  Secretary  for  Tax 
Policy  and  the  Office  of  the  Tax  Legis¬ 
lative  Counsel  is  to  coordinate  legisla¬ 
tive  work  in  the  tax  field  that  concerns 
Treasury  and  to  advise  the  Secretary 
with  respect  thereto. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses.  System  is 


used  to  furnish  reports  and  testimony  to 
Congress  or  OMB.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dispos¬ 
ing  of  records  in  the  system : 

System  manageris)  and  address.  Tax 
Legislative  Council,  Room  3064,  Main 
Treasury  Building.  15th  and  Pennsyl¬ 
vania  Avenue.  Washington,  D.C.  20220. 

Notification.  Contact  the  System 
Manager. 

Record  access  procedures.  Through  the 
System  Manager. 

Contesting  record  procedures.  Contact 
the  System  Manager. 

Record  source  categories.  Principally 
the  Congress  and  the  Internal  Revenue 
Service. 

TrMSury/OS  00.198 

System  name.  Daily  Bindery  Log,  Re¬ 
production  Branch  —  Treasury/OS 
00.198. 

Location.  Departmetit  of  the  Treasury, 
Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Category  of  individual.  All  Reproduc¬ 
tion  Branch  Employees. 

Category  of  record.  Name,  date,  and 
Machine  No.  Jacket  and  GPO  munber: 
prime  and  cut  stock  sizes;  types  work 
performed  and  clocktime  with  totals; 
hours  and  category  of  leave  taken;  em¬ 
ployees  and  equipment  production  and 
time  employment;  materials  used. 

Authority.  Title  5,  United  States  Code, 
Chapters;  3,  Sections  301  and  302  ;  29, 
Subchapter  n.  Section  2962  and  2953; 
43.  Sections  4302,  4303,  and/or  4308  ;  45. 
Section  4506  ;  55,  Subchapters  I.  Section 
5504,  V  Sections  5541  and/or  5548  ;  63 
Subchapter  1,  Sections  6303,  6304  and/or 
6311;  Subchapter  I. 

Routine  uses.  It  is  used  to  enable  ac¬ 
curate  completion  of  Fiscal  Year  Annual 
and  Planning  and  Estimation  Reports; 
Employee  and  Machine  evaluations.  It  is 
used  by  employees  who  have  a  need  for 
the  records  as  authorized.  For  additional 
routine  uses  See  Appendix  AA. 

Record  management  policy  and  prac¬ 
tice: 

Storage.  Printed  form. 

RetrievabUity.  By  day/month/year 
and  employee  name. 

Safeguards.  Office  physically  secure  af¬ 
ter  normal  duty  hours. 

Retention  and  disposal.  Retained  for  a 
minimum  of  4  yrs. — shredded. 

System  Manager.  Chief,  Reproduction 
Branch,  Department  of  the  Treasury. 
Annex,  Madison  Place  uid  Pennsylvania 
Avenue,  Washington.  D.C.  22020. 

NoMfication.  See  System  Manager 
above. 

Acess.  See  System  Manager  above. 
Content.  See  System  Manager  above. 
Sources.  Information  supplied  by  Re¬ 
production  Branch  Blnderymen. 
TrMMwy/OS  coats 

System  name.  Daily  Work  Log,  Repro¬ 
duction  Branch— Tieasury/OS  00.199 
Location.  Departm»t  of  itoe  Treasury, 
Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington.  D.C.  22020 
Category  of  individual.  All  Reproduc¬ 
tion  Pressmen 


Category  of  record.  All  specifications/ 
determinations  with  regard  to  employee 
printing  press  production. 

Authority.  The  authority  to  collect  the 
information  is  derived  from,  and/or  is  to 
be  utilized  to  enable  compliance  with,  one 
or  more  of  the  foUovdng:  Title  5,  United 
States  Code,  Chapters:  3,  Sections  301 
and  302;  43,  Sections  4302,  4303,  and/or 
4308;  45  Section  4506;  55,  Subchapters  L 
Section  V.  Sections  5541,  5542,  and/or 
5548 ;  63  Subchapter  I,  Sections  6303, 6304 
and/or  6311;  75,  Subchapter  I;  Joint 
Committee  on  Printing,  Printing  A  Bind¬ 
ing  Regulations,  Title  IV,  Para.  47. 

Routine  uses.  The  information  is  ccd- 
lected  tor  the  purposes  of  enabling  ac¬ 
curate  accounting  and/or  record  mainte¬ 
nance  of :  Job/Jacket  number,  type  plates, 
impressions  and  units,  time  and  homrs  to 
complete  job,  equipment  downtime,  leave 
time,  name  and  date;  employee/machine 
production  and  time  employment;  mate¬ 
rials  used.  It  is  used  to  enable  accurate 
completion  of:  informatton/paperwcH^ 
necessary  for  Jctot  Cmnmittee  on  Print¬ 
ing  Form  No.  1,  including  TD  Fmm  3223, 
Monthly  Production  Report;  Fiscal  Tear 
Planning  fuid  Estimation  Report;  Em- 
idoyee  and  Machine  Evaluatkm,  and 
necessary  administrative  processes  car¬ 
ried  out  in  accordance  with  existing 
regulations  and  publl^ed  notices  of  sys¬ 
tems  of  records.  It  is  used  by  onployees 
who  have  a  need  for  the  records  as 
authorized. 

Record  management  policy  and  prac¬ 
tice: 

Storage.  Printed  form. 

RetrievdMity.  Press  number/employee 
name. 

Sa/epaards.  Office  physically  secure  af¬ 
ter  n(umal  duty  hours. 

Retention  and  Disposal:  Three  years 
maximum — shredded. 

System  manager.  Chief,  Reproduction 
Branch,  Department  of  the  Treasury, 
Annex,  Madison  Place  and  Pomsylvania 
Avenue,  Washington,  D.C.  22020. 

NattficoMon.  See  System  Manager 
above. 

Access.  See  System  Manager  share. 
Contest.  See  System  Manager  above. 
Sources.  Information  supplied  by  Re¬ 
production  pressmen. 

TiMMity/OS  00X00 

System  name.  Monthly  Production  Re¬ 
pent.  Reproduction  Branch— Treasury/ 
OS  00.200 

Location.  Department  of  the  Treasury. 
Annex,  Madison  Place  aikl  Pennsylvania 
Avenue,  Washington.  D.C.  22080 
Category  of  individual.  All  R^moduc- 
tion  Pressmen 

Category  of  record.  Monthly  summa¬ 
tion  by  press  number/«nployee  name  of 
jobs  and  units  produced,  and  a  daily 
synopsis  of  time  schedule 
Authority.  The  authority  to  collect  the 
information  is  derived  from,  and/or  is 
to  be  utilized  to  enable  compliance  with, 
one  or  more  of  the  fidlowing:  Title  5, 
United  States  Code,  Chapters:  3.  Sections 
301  and  302  ;  43.  Sections  4302, 4303,  and/ 
or  4308;  45,  Section  4506;  55.  Subchapters 
I.  Section,  V.  Sections  5541,  5542,  and/or 
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5548;  63  Subchapter  I,  Sections  6303. 
6304  and/or  6311;  75.  Subchapter  I;  Joint 
Committee  on  Printing.  Printing  <&  Bind¬ 
ing  Regulations,  Title  IV.  Para.  47. 

Routine  uses.  Information/paperwork 
necessary  for  completion  of  Joint  Com> 
mittee  on  Printing  Form  No.  1;  Fiscal 
Year  Planning  and  Eistimation  Report, 
and  Annual  Report;  Employee  and  Ma¬ 
chine  Evaluation.  It  is  used  by  employees 
who  have  a  need  for  the  records  as  au¬ 
thorized. 

For  additional  routine  uses  see  Aiven- 
dix  AA. 

Record  management  policy  and  prac¬ 
tice: 

Storage:  Printed  form 
RetrievabiUty :  By  day /month/year 
and  employee  name 
Safeguards:  OfBce  physically  secure 
after  normal  duty  hours 
Retention  and  Disposal:  Retained  for 
a  minimum  of  4  snrs. — shredded 
System  Manager:  Chief,  R^roduction 
Branch,  Department  of  the  Treasury, 
Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Notification:  See  System  Manager 
above 

Access:  See  System  Manager  above. 
Contest:  See  System  Manager  above. 
Sources:  Information  supplied  by  Re¬ 
production  Pressmen. 

Ti«asury/0«  00.201 

System  name:  Overtime  Records.  Re¬ 
production  Branch — ^Treasury/08  00.201 
Location:  Department  of  the  Treasury. 
Annex,  Madison  nace  and  Pennsylvania 
Avenue,  Washingtcm,  D.C.  22020 
Category  of  Individual:  All  employees 
working  overtime  for  Reproducticm 
Branch 

Category  of  Record:.  On  duty  and  de¬ 
parture  times:  iob/iacket  numbers;  and 
total  overtime  hours  worked. 

Authority:  The  authinity  to  ccdlect  the 
information  is  derived  from,  and/or  is  to 
be  utilised  to  enaUe  compliance  with, 
one  or  more  of  the  following:  Title  5. 
United  States  Code,  Chapters:  3.  Secthms 
301  and  302;  43.  Sections  4302, 4303,  and/ 
or  4308;  45.  Sectims  4508;  55,  Subchiu>ters 
I.  Section  5504,  V.  Secthms  5541,  5542. 
and/or  5548  ;  63,  Sulxdiapters  I.  Sec¬ 
tions  6303,  6304,  and/or  (011;  75.  Sub- 
chapter  I;  Title  31.  United  SUtes  Code, 
Section  66a. 

Routine  Uses:  The  informaticm  is  col¬ 
lected  for  the  purposes  enabling  ac¬ 
curate  accounting  and/or  record  main¬ 
tenance  of:  ID  Forms  2384,  Time  and  At¬ 
tendance  Rep(xt,  3035,  Repcsrt  of  Over¬ 
time  Worked,  and,  3036.  R^rt  of  Over¬ 
time  Worked  Not  Recorded  <m  Form 
2384 — and  related  forms;  Job  cost  ac¬ 
counting  for  financial  charges  to  cus¬ 
tomer  Bureaus  for  services  rendered  dur¬ 
ing  overtime  hours;  and  onployee  and 
equipment  evaluations;  and  necessary 
administrative  processes  and  record 
maintenances  carried  out  in  accordance 
with  existing  regulations  and  published 
notices  of  systems  of  records.  It  is  used 
by  employees  who  have  a  need  for  the 
records  as  authorized.  For  addition  rou¬ 
tine  use,  see  App«idix  AA. 


Record  Management  Policy  and  Prac¬ 
tice: 

Storage:  Printed  Form 
RetrievabiUty:  By  day /month/year  and 
employee  name 

Safeguards:  OfBce  physically  secure 
after  normal  duty  hours 
Retention  and  Disposal; 'Retained  for 
a  minimum  of  4  yrs. — shredded 
System  Manager ;  Chief,  Reproduction 
Branch.  Department  of  the  Treasury, 
Annex,  Madison  Place  and  Pennsylvania 
Avenue.  Washingtcm,  D.C.  22020. 

Notification:  See  System  Manager 
above 

Access :  See  System  Manager  above 
Contest:  See  System  Manager  above. 
Sources:  Information  supplied  by  Re¬ 
production  Branch  employees 
TrMSwy/OS  OOJNtt 

System  Name:  Printing  Procurement 
Charge  Ticket,  Printing  Procurement- 
Treasury/OS  00.202 
Location:  Departmoit  of  the  Treasury, 
1325  a  Street.  Washington.  D.C.  22020 
Category  of  Individual:  All  Printing 
Procurem^t  employees 
Category  of  Record:  Employee  time  al¬ 
lotment  to  Specialist  or  Technical  Assist¬ 
ance  and/or  functirms  and  steps  per¬ 
formed  as  such/necessary  procurement 
methods  recmnmendation;  expenses  in 
conjunction  with  assistance  rendered; 
initials  and  date;  Treasury  Bureau  re¬ 
ceiving  assistance 

Authority:  The  authority  to  collect  the 
informatton  is  derived  from,  and/or  is  to 
be  utilized  to  enable  crmipliance  with, 
(me  or  more  of  the  following;  Title  5. 
united  States  Code,  Chapters:  3.  Secticms 
301  and  302;  43,  Sections  4302,  4303innd/ 
or  4308;  45,  Section  4506;  55,  Subchap¬ 
ters  I.  Section  5504,  V.  Sections  5541, 
5542,  and/(H:  5548;  63.  Subchapter  I,  Sec¬ 
tions  6303.  6304,  and/or  6311;  75,  Sub¬ 
chapter  I;  Public  Law  91-614. 

JZoatine  Uses:  The  informati(m  is  (xd- 
lected  for  the  purposes  of  enaUing  ac¬ 
curate  accounting  and/or  record  main¬ 
tenance  of:  employee  time  allotment  to 
Specialist  or  Technical  Assistance  and/or 
functioiis  and  steps  performed  as  such/ 
necessary  larocurement  methods  recom¬ 
mendation;  expenses  in  conjunction  with 
assistance  rendered:  Initials  and  date; 
Treasury  Bureau  receiving  assistance.  It 
will  be  used  to  maUe  acciurate  comple- 
ti<m  of:  Assistance  charge  and/or  inci¬ 
dental  expenses  computation  for  Treas¬ 
ury  customer  Bureaus  under  provisions 
Off  Woricing  Capital  Fund;  emidoyee 
evaluation  and  necessary  administrative 
processes  carried  out  in  accordance  with 
existing  regulations  and  published  no¬ 
tices  of  systems  and  records.  It  is  used 
by  employees  who  have  a  need  for  the 
records  as  authorized. 

For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Record  Management  Policy  and  Prac¬ 
tice: 

Storage:  Printed  form 
RetrievabiUty:  By  month/employee  ini¬ 
tials 

Safeguards:  OfBce  secure  after  normal 
duty  hours 


Retention  and  Disposal:  Retain  for  a 
minimum  of  four  years  then  shredded 
System  Manager:  Printing  Procure¬ 
ment  Chief,  Department  of  the  Treasury, 
1325  O  Street,  Washington.  D.C.  22020. 

Notification:  See  System  Manager 
above. 

Access  and  Contest:  See  System  Man¬ 
ager  above. 

Sources:  Information  supplied  by 
Printing  Procurement  employees. 
TfMSUfy/OS  00.203 

System  Name:  Sign-in  Sheet,  Repro¬ 
duction  Branch — ^Treasury/OS. 

Location:  Department  of  the  Treasury, 
Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington.  D.C.  22020. 

Category  of  IndioiducA:  All  Reproduc¬ 
tion  Branch  Employees. 

Category  of  Record:  Arrival  and  De¬ 
parture  times,  or  total  on-duty  or  off- 
duty  times  for  each  workday  with  leave 
cat^ory  determination. 

Authority:  The  authority  to  collect  the 
information  is  derived  from,  and/or  is 
to  be  utilized  to  enable  compliance  with, 
one  or  more  of  the  following:  Title  5, 
United  States  Code,  Chapters:  3.  Sec¬ 
tions  301  and  302;  43.  Sections  4302, 
4303,  and/or  4308  ;  45.  Section  4506  ;  55. 
Subchapters  I,  Section  5504,  V,  Sections 
5541,  5542,  and/or  5548;  63.  Subchapter 
L  Sections  6303,  6304,  and/or  6311;  75, 
Subchapter  I;  Title  31.  United  States 
Ctode.  Section  66a;  Bucket  and  Proce¬ 
dures  Act  of  1950. 

Routine  Uses:  It  is  used  to  enable  ac¬ 
curate  completion  of  TD  Forms  2384, 
Time  and  Attendance  Card — and  related 
forms;  employee  and  equipment  evalu- 
aticm.  It  is  used  by  employees  udio  have 
a  need  for  the  records  as  authorized.  For 
additioiud  routine  uses  see  Appendix  AA. 

Record  Management  Policy  and  Prac- 
Uce: 

Storage:  Printed  form. 

RetrievabiUty:  By  day/month/^ear 
and  onplcTee  name  and  Social  Security 
Number. 

Safeguards:  OfBce  secure  after  normal 
dutir  hours. 

Retention  and  Dlsposalt  Retain  maxi¬ 
mum  three  years,  then  shredded. 

System  Manager:  Reproduction  Branch 
Chief. 

Department  of  the  Treasury,  Annex, 
MadlMn  nace  and  Pennsylvania  Ave¬ 
nue,  Washington,  D.C.  22020. 

Notification:  See  System  Manager 
above. 

Access:  See  System  Manager  above. 
Contest:  See  System  Manager  above. 
SottTces:  Information  supplied  by  Re- 
pnxiuction  Branch  Emidoyees. 

TrMsury/OS  00.204 

System  name:  Weekly  Activity  Report. 
Printing  Procurement  Bran<di — ^Tieas- 
ury/06. 

Location:  Department  of  the  Treasury, 
1325  O  Street,  Washington.  D.C.  22020, 
Category  of  Individual:  All  employees 
of  the  Printing  Procuremoit  Branch. 

Category  of  Record:  Employee  sum¬ 
mation  of  weekly  activities. 

Authority:  The  authority  to  collect 
the  information  is  derived  from,  and/or 
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is  to  be  utilized  to  enable  compliance 
with,  one  or  more  of  the  following:  Title 
5,  United  States  Code,  Chapters:  3,  Sec¬ 
tions  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308  ;  45,  Section  4506  ;  55, 
Subchapter  I,  Section  5504,  V,  Sections 
5541,  5542,  and/or  5548;  63  Subchapter 
I,  Sections  6303,  6304  and/or  6311;  75, 
Subchapter  I. 

Routine  Uses:  Information  received 
serves  as  constitutive  elements  in  Office 
or  Branch  Weekly  Activity  Report;  em¬ 
ployee  evaluation;  and  Fiscal  Year  An¬ 
nual,  and.  Planning  and  Estimation  Re¬ 
ports;  and  necessary  administrative 
processes  carried  out  in  accordance  with 
notice  authorizations,  it  is  used  by  em¬ 
ployees  who  have  a  need  for  the  records 
as  authorized.  For  additional  Routine 
Uses  see  Appendix  AA. 

Record  Management  Policy  and  Prac¬ 
tice: 

Storage:  Retained  in  forms  submitted 
by  employees. 

RetrievabilUy:  By  week  and  employee 
name. 

Safeguards:  Office  physically  secure 
after  normal  duty  hotus. 

Retention  and  Disposal:  Retained  five 
years  and  shredded. 

System  Manager:  Printing  Procure¬ 
ment  Branch  Chief,  Department  of  the 
Treasury,  1325  O  Street,  Washington, 
D.C.  22020. 

Notification:  See  System  Manager 
above. 

Access:  See  System  Mandger  above. 
Sources:  Information  supplied  by 
Printing  Procurement  employees. 
Tr*asury/OS  00.300 

System  name:  Personnel  flies — ^Treas- 
ury/OS. 

Location:  Department  of  the  Treas¬ 
ury,  Office  of  the  Secretary,  Office  of  the 
Special  Assistant  to  the  Secretary  for 
Public  Affairs,  Room  2324,  Washington, 
D.C.  20220. 

Category  of  individual:  Employees  in 
the  Office  of  Public  Affairs. 

Category  of  record:  SF  1718,  notifica¬ 
tion  of  within  grade  raises;  Personnel  ac¬ 
tion  information;  Letters  of  apprecia¬ 
tion. 

Authority:  5  UJ3.C.  301. 

Routine  Uses:  Records  used  by  time¬ 
keeper  for  leave  purposes;  by  supervisor, 
when  information  is  needed;  by  employee 
when  requesting  information  from  their 
flies.  For  additional  routine  uses,  see 
Treasury  Appendix  AA. 

Record  management  policy  and  prac¬ 
tices: 

Storage:  Copies  of  original  documents 
in  file  folders  in  safe. 

Retrievability :  Filed  alphabetically  by' 
employee’s  last  name. 

Safeguards:  Only  the  two  persons  au¬ 
thorized  to  use  the  safe  have  access  to 
personnel  files;  Deputy  Special  Assistent 
to  the  Secretary  for  Public  Affairs  and 
his  secretary. 

Retention  and  Disposal:  Records  are 
kept  imtil  employee  is  separated  from 
office  and  files  are  then  sent  to  St.  Louis 
for  storage. 

Systems  Manager:  Deputy  Special  As¬ 
sistant  to  the  Secretary  for  Public  Affairs, 


NOTICES 

Office  d  the  Secretary.  Room  23i4,  Main 
Treasury  Washington.  D.C.  20220. 

Notification:  inquiries  should  be  ad¬ 
dressed  to  the  D^mty  Special  Assistant 
to  the  Secretary  for  Public  Affairs;  De- 
partmait  the  Treasury,  Room  2324, 
Washington.  D.C.  20220  or  if  he  is  not 
available,  his  secretary,  same  address. 
The  individual  mtist  be  inquiring  about 
his  own  records  and  clearly  identify  him¬ 
self,  if  not  known  to  the  persems  named 
above. 

Access:  To  obtain  information  on  pro- 
cedtires  for  galling  access  to  and  con¬ 
testing  records,  mail  the  request  to  the 
Systems  Manager. 

Contest:  See  Access  above. 

Sources:  Information  for  the  person¬ 
nel  records  are  obtained  from:  1.  Office 
of  the  Secretary  Personnel  Division;  2. 
Information  provided  by  employees 
thonselves;  and  3.  Copies  of  letters  from 
officials  congratulating  employees  for 
special  achievemoits. 

TfMSUty/OSOOUOO 

System  name:  Merit  System  Com¬ 
plaints — ^Treasury  /OS. 

Location:  Office  of  the  Director,  Office 
of  Audit,  Room  902,  1025  Vermont  Ave. 
N.W..  Washington.  D.C.  20220. 

Category  of  Individual:  Employees  who 
have  a  basis  for  believing  that  Civil  Serv¬ 
ice  personnel  laws  or  rules  are  being  vio¬ 
lated.  and  the  matter  is  not  appropriate 
for  the  grievance  or  appeals  procedure. 

Category  of  record:  Letters,  personnel 
documents,  memorandums,  investigation 
reports,  and  extracts  from  investigation 
files. 

Authority:  Memorandum  from  the 
Secretary  of  the  Treasury,  dated  No¬ 
vember  21,  1974. 

Routine  Uses:  To  furnish  direction 
and  suggestions  to  Treasury  Personnel 
Office  for  follow-up  action. 

Record  Management  Potiey  and  Prac¬ 
tice: 

Storage:  Locked  combinatkm  safe. 
RestrievabOity :  By  name. 

Safeguards:  Locked  safe,  acoaas  by  Di¬ 
rector  office  only. 

Retention  and  Disposal:  One  year  after 
matter  resolved,  material  is  then 
shredded. 

System  Manager:  Office  of  Audit,  Di¬ 
rector  902,  1025  Vermont  Avenue  N.W., 
Washington,  D.C.  20220. 

Notification:  System  proposed  for 
exemption. 

Access:  System  proposed  for  exonp- 
tion. 

Contest:  l^ton  prcHposed  for  exemp¬ 
tion. 

Sources:  Complainant,  official  person- 
-  nel  files,  investi^tion  files  smd  grievance 
files. 

Exemption:  This  system  is  proposed 
for  exonptlon  dsewhere  in  the  Fkdkhal 
RxcisTn. 

TrMSiwy/OS  OaSOO 

'System  Name:  Affirmative  Action  Plan. 
Employment  of  Handicapped  Individu¬ 
als — ^Treasury/OS. 

Location:  Room  1325,  Main  Treasury 
Building,  Office  of  the  Secretary,  Person¬ 
nel  Division,  Department  of  the  Treas¬ 


ury.  15th  and  Pennsylvania  Avenue. 
NW.,  Washington.  D.C.  20220. 

Category  of  Individual:  All  govern¬ 
ment  employees  within  the  Office  of  the 
Secretary. 

Category  of  Record:  Computer  print¬ 
out  alphabetically  identifying  Office  at 
the  Secretary  employees  with  their  re¬ 
spective  bureau,  birthdate,  social  secur¬ 
ity  munber,  and  their  reported  phsvical 
handicap  code. 

AuthoHty:  Pub.  L.  93-112. 

Routine  uses:  The  information  is  used 
solely  to  compute  the  total  number  of 
handicap  employees  on  the  bureau  itdls 
as  of  a  specific  date.  The  bulk  statistics 
are  then  reported  to  the  Civil  Soyioe 
Commission  pursuant  to  its  authority 
granted  under  the  R^abilitation  Act  of 
1973  (Pub.  L.  93-112)  and  guided  by  FPM 
Letter  No.  306-5.  For  additional  routine 
uses  See  Appendix  AA. 

Record  Management  Policy  and  Prac¬ 
tice: 

Storage:  The  information  is  keiA  in 
a  file  cabinet  and  is  available  to  author¬ 
ized  personnd  only.  During  non-work¬ 
ing  hotus,  both  the  cabinet  and  the  office 
in  which  the  file  is  located  are  locked. 

RetrievabtUty:  Each  individual  is  re¬ 
trieved  alphabetically. 

Safeguards:  As  indicated  above  undo: 
Storage,  durirtg  tdficlal  busirtess  hours, 
the  file  is  available  to  authorized  person¬ 
nel  only,  and  at  the  close  oi  business  the 
(Afice  and  the  file  cabinet  in  which  the 
record  is  stored  is  locked. 

Retention  and  Disposal:  The  record  is 
maintained  for  one  wedc  in  order  to 
gather  the  statistics  for  the  Handiemtped 
E2nployees  report  intended  for  the  Civil 
Service  Commission.  It  is  then  placed  in 
a  ^'Classified  Waste”  bag  to  be  burned. 

System  Manager:  Chief,  l^?ecial  Pro¬ 
grams  Branch.  Room  1325,  Main  Treas¬ 
ury  Building,  Department  of  the  Treas¬ 
ury,  15th  and  Pomsylvania  Avenue,  NW., 
Washington.  D.C.  20220. 

Notification:  Same  as  Si^stem  Man¬ 
ager  above. 

Access:  Same  as  Ssrstem  Manager 
above. 

Contest:  Same  as  System  Manager 
above. 

Sources:  The  record  is  supplied  by  the 
IRS  Data  Center  in  Detndt,  Michigan. 
TrMSwry/OS  00.901 

System  name:  Disabled  Vetoans — 
Treasury/OS 

Location:  Rown  1325,  Msdn  Treasury 
Building,  Department  of  the  Treasury, 
15th  and  Pennsylvania  Avenue.  NW., 
Washington.  D.C.  20220. 

Category  of  Individual:  All  govern¬ 
ment  employees  within  the  Office  d  the 
Secretary  claiming  either  a  five  or  toi 
pobit  veteran  preference. 

Category  of  Record:  The  record  is  a 
cmnputer  printout  that  categorizes  all 
Office  of  the  Secretary  employees  claim¬ 
ing  a  veteran  preference  by  th^  veteran 
preference  code  number.  Inside  each 
numerical  category,  the  employees  are 
listed  alphabetically  along  wi&  their  em¬ 
ploying  bureau,  office,  physical  handicap 
code,  pay  plan,  and  social  securi^  num¬ 
ber. 
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Authority:  Pub.  L.  93-508. 

Routine  Uses:  The  record  is  used  solely 
to  gather  statistics  on  the  total  number 
of  OfQce  of  the  Secretary  employees 
claiming  either  10  point  compensable,  10 
point  noncompensable,  or  5  point  veteran 
preference  codes,  in  addition,  to  tiie 
number  of  them  that  have  reportable 
handicaps.  This  data  is  then  used  to  pre¬ 
pare  the  Treasury  Department's  report 
required  by  the  Civil  Service  Commission 
pursuant  to  its  authority  under  the  Viet¬ 
nam  Era  Veterans  Readjustment  Assist¬ 
ance  Act  of  1974  (Pub.  L.  93-508)  and  in 
accordance  with  the  guidelines  contained 
in  PPM  Letter  No.  306-8.  For  additional 
Routine  uses  see  Treasury  Appendix  AA. 

Record  Management  Policy  and  Prac¬ 
tice: 

Storage:  The  information  is  kept  in  a 
file  cabinet  and  is  available  to  authorized 
personnel  only.  During  non-woiklng  application  tonaa. 


hours,  both  the  cabinet  and  the  office  in 
which  the  file  is  located  are  locked. 

Retrievdbility :  Each  individual  is  re¬ 
trieved  by  the  veteran  preference  code 
niunber  and  then  alphabetically  within 
the  code. 

Safeguards:  As  indicated  above  under 
Storage,  during  offlcisd  business  hours  the 
file  is  available  to  authorized  personnel 
only,  and  at  the  close  of  b\isiness  the 
office  and  the  file  cabinet  in  which  the 
record  is  stored  is  locked. 

Retention  and  Disposal:  The  record  is 
maintained  for  one  week  in  order  to 
gather  the  statistics  for  the  Disabled 
Veterans  report  and  then  it  is  plac^  in  a 
“Classified  Waste”  bag  to  be  burned. 

System  Manager:  Chief,  Special  Pro¬ 
grams  Branch,  Room  1325,  Main  Treas¬ 
ury  Building,  Department  of  the  Treas¬ 
ury,  15th  and  Pennsylvsmia  Avenue,  NW., 
Washington,  D.C.  20220. 

Notification:  Same  as  above. 

Access;  Same  as  above. 

Contest:  Same  as  above. 

Sources:  The  record  is  supplied  by  the 
IRS  Data  Center  in  Detroit,  Michigan. 

TrMSury/OS  00.502 

System  Name:  Reference  Letters — 
Special  Assignments  Branch,  Office  of 
the  Secretary  of  the  Treasury. 

Location:  Room  1312,  Main  Treasury 
Building,  Personnel  Division,  Special  As¬ 
signments  Branch,  Office  of  the  Secre¬ 
tary,  Department  of  the  Treasury.  Room 
1330,  Diebold  File,  after  candidate  is  on 
board. 

Category  of  Individual:  Secretarial 
candidates  applying  for  positions  within 
the  Office  of  the  Srcretary. 

Category  of  Record:  Evaluation  for 
placement  of  applicants. 

Authority  :  Federal  Personnel  Manual 
Chapter  335. 

Routine  Uses:  Used  in  conjunction  with 
other  records  to  determine  the  relative 
qualifications  of  applicants  for  employ¬ 
ment.  For  additional  routine  uses  stt 
Treasiur  Appendix  AA.  ' 

Record  Management  Policy  and  Prac¬ 
tice: 

Storage:  Completed  letters  are  re¬ 
tained  with  3P-171  while  an  applicant. 

RetrievabUity:  After  employment,  let¬ 
ters  are  retrieved  from  SF-171  or  OPF. 


Safeguards:  Letters  are  filed  in  an  en- 
veloi^  marked  “Confidential”  in  OPF. 

Retention  and  Disposal:  Letters  are  re¬ 
tained  in  the  OPF  during  tenure  of  em¬ 
ployee  and  destroyed  when  incumbent 
terminates  employment  with  the  De¬ 
partment  of  the  Treasury. 

Systems  Manager:  Personnel  Staffing 
Specialist,  Personnd  Division,  Room 
1312,  Assistant  Secretary  of  the  Treasury 
(Administration) ,  Office  of  the  Secretary. 
Department  of  the  Treasury,  15th  li 
Pennsylvania  Avenue,  NW,  WashlngUm, 
D.C.  20220. 

Notification:  Same  as  above. 

Access:  Same  as  above. 

Contests  Same  as  above. 

Sources:  information  reflected  on 

the  reference  form  was  obtained  from 
previous  supervisor’s  and  personal  refer¬ 
ences  candidate  fill*  in  on  enmloyment 
((Nrms. 

Tr<MSUry/OS00.5031 

System  Name:  Roster  of  Office  ot  the 
Secretary  Employees — ^Treasury /OS. 

Location:  Room  1330,  Main  Treasury 
Building. 

Category  of  Individual:  All  Office  ot 
the  Secretary  employees. 

Category  of  Record:  Position  titles, 
grades  and  salary  for  Office  of  Secretary 
employees. 

Authority:  Assistant  Secretary  (Ad¬ 
ministration)  request. 

Routine  uses:  Position  control,  ceiling 
control  and  general  information  for  a 
very  limited  niunber  of  high  level 
officials.  For  additional  routine  uses  see 
Treasury  Appendix  A. 

Record  Management  Policy  and  Prac¬ 
tice. 

Storage:  Locked  file  cabinet. 
RetrievabUity:  By  name. 

Safeguards:  Strict  control  of  distribu¬ 
tion. 

Retention  and  Disposal:  Rosters  are 
maintained  for  at  least  3  years  and  after 
that  time  are  destroyed. 

System  Manager:  Personnel  Officer. 
Notification:  Room  1330.  Main  Treas¬ 
ury  Building.  Employee  must  give  his 
name  and  office. 

Access:  Personnel  Officer. 

Contest:  Persoimel  Officer.^ 

Sources. 

Treasury /Customs  00.001 

System  name:  Acceptable  Level  of 
Competence,  Negative  Determinations — 
Treasury/CTustoms. 

Location:  Personnel  Management  Di¬ 
vision,  U.S.  Customs  Service,  Region  I, 
John  F.  Kennedy  Federal  BuUdlng,  Bos¬ 
ton.  Massachusetts  02203. 

Category  of  Individual:  Any  employee 
of  U.S.  Customs  Service  Region  I,  who 
receives  a  negative  determination  re¬ 
garding  acc^table  level  of  competence. 

Category  of  Record:  Employee’s  name, 
social  security  number,  position  descrip¬ 
tion.  grade,  and  correspondence  contain¬ 
ing  ^;)ecific  reasons  for  negative  deter¬ 
mination. 

Authority:  Five  U.S.C.  301;  Reorgani¬ 
zation  Plan  No.  1  of  1950;  Treasury  De¬ 
partment  Order  No.  165,  Revised,  as 
amended. 


Routine  Uses:  The  routine  uses  of  the 
records  contained  in  this  system  of 
records  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Cus¬ 
toms  Service  and  ttie  Department  of  the 
Treasury  who  have  a  need  for  the  records 
in  the  performance  of  their  duties;  such 
uses  include  general  reference  to  the 
records  by  supervisors  when  consider¬ 
ing  appropriate  actions  to  take  with 
regard  to  the  Indlviduale;  (b)  Disclo¬ 
sures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  nB.C. 
552) :  (c)  In  the  event  that  this  systm 
of  records  includes  Informatian  which 
indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civU,  criminal,  or 
regulatory  in  nature,  and  whether  aris¬ 
ing  by  general' statute  or  parUcular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the 
relevant  rec(xxis  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigstlng  or  pros¬ 
ecuting  such  violation  or  charged  with 
enforcing  or  implonenting  the  statute, 
or  rule,  regulation,  or  order  issued  pursu¬ 
ant  thereto;  (d)  A  record  from  this  sys¬ 
tem  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Fedoral.  state,  or  local 
agency  maintaining  dvil,  criminal,  or 
other  relevant  enforcement  information 
or  othor  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  deci¬ 
sion  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  seciudty 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system 
of  records  may  be  disclosed  to  a  Federal 
agency,  iii  response  to  its  request,  in 
connectioii  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  secu¬ 
rity  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  onployee,  the  letting 
of  a  contract,  or  the  Issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  informa¬ 
tion  is  relevant  and  necessary  to  the  re¬ 
questing  agency’s  decision  on  the  matter. 

Treasury /Customs  00.072 

System  Name:  Chistomhouse  Brokers 
Records  (Headquarters) — ^Treasury /Cus- 
t(»ns. 

Location:  Entry  and  Licensing  Branch, 
Entry  Procedures  and  Penalties  Division. 
U.S.  Custmns  Service  Headquarters, 
Room  2335,  1301  Constitution  Avenue, 
NW..  Washington,  D.C.  20229. 

Category  of  Individual:  Citizens  of  the 
United  States,  21  years  of  age  or  older, 
who  have  been  granted  individual  cus¬ 
tomhouse  brokers’  licenses  for  specific 
U.S.  Chistoms  Districts  and  such  individ¬ 
uals  who  have  applied  for  an  individual 
broker’s  license  vdiich  have  been  denied 
for  cause  other  than  failure  to  pass 
the  qualifying  individual  customhouse 
brokers’  license  examination. 

Category  of  Record:  The  records  sys¬ 
tems  contains  executed  individual  cus¬ 
tomhouse  brokers’  license  application 
forms,  reports  of  investigation  concern¬ 
ing  individual  broker  applicants,  trans¬ 
mittal  letters,  and  general  correspond- 
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ence  corroborative  of  information  dis¬ 
closed  in  an  individual’s  license  applica¬ 
tion  or  report  of  investigation  as  to  the 
applicant’s  character  and  business  in¬ 
tegrity.  ’The  records  system  also  contain 
information  relating  to  actual  or  pro¬ 
posed  disciplinary  action  against  li¬ 
censed  customhouse  brokers. 

Authority:  5  U.S.C.  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  De¬ 
partment  Order  No.  165.  Revis^,  as 
amended;  19  U.S.C.  1641,  19  CPR  Part 

m. 

Routine  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  rec¬ 
ords  are  as  follows;  (a)  Disclosure  to 
those  officers  and  employees  of  the  Cus¬ 
toms  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records 
in  the  performance  of  their  duties.  Such 
uses  would  include  the  processing  ctf  in¬ 
dividual  applications,  verification  and 
updaing  of  names,  addresses,  place  of 
employment  and  other  information  in 
the  records,  review  of  records  to  assure 
compliance  with  regulatory  requirements 
regarding  duties  and  obligations  of  cus¬ 
tomhouse  brokers,  review  of  records  to 
decide  whether  to  approve  the  use  of 
trade  or  fictitious  brokers  names,  and 
review  of  files  to  determine  that  paiiner- 
ships  or  corporations  licensed  as  custom¬ 
house  brokers  have  not  less  than  two 
officers  or  members  licensed  as  individ¬ 
ual  brokers;  (b)  Disclosure  required  in 
administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552) ;  (c)  In  the 
event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a  vi¬ 
olation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  ajising  by  general 
statute  or  particiilar  program  statute,  or 
by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  rrferred, 
as  a  routine  use,  to  the  appix^^riate 
agency,  whether  F^eral,  state,  local,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such  vi¬ 
olation,  or  order  issued  pursuant  there¬ 
to.  Such  uses  would  include  referring 
records  to  the  Federal  Maritime  Com¬ 
mission.  the  Civil  Aeronautics  Board,  the 
office  of  an  appropriate  U.S.  Attorney  or 
other  Federal  agency. 

For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Record  management  policy  and  prac¬ 
tice: 

Storage:  Each  file  is  kept  in  an  alpha¬ 
betical  file  folder  in  metal  file  cabinets. 

Retrievabtttty :  Each  file  is  Indexed  in 
a  card  file  system  by  alphabetical  name 
and  Customs  district  where  located. 
Records  are  retrieved  alphabetically  by 
reference  to  the  card  file  index,  or  by  li¬ 
cense  certificate  number  assigned  to  a 
broker  upon  the  granting  and  issuing  of 
a  customhoise  broker’s  license.  Can¬ 
celled  brokers’  records  are  maintained 
in  cancelled  files  arranged  alphabeti¬ 
cally. 

Safeguards:  Direct  access  to  the  files 
is  generally  limited  to  Customs  employ¬ 
ees  assign^  to  processing  and  reviewl^ 
customhouse  brokers’  license  applica¬ 
tions.  During  non-working  hours  the  of¬ 


fices  are  locked  and  the  building  is 
guarded  by  security  police. 

Retention  and  disposal:  Cancelled 
customhouse  brokers’  records  are  re¬ 
tained  in  cancelled  files  and  used  for 
precedoit  purposes.  The  records  are 
maintained  indefinitely. 

System  manager:  Chief,  Ekitry  and 
Licencing  Branch,  Entry  Procedures  and 
Penalties  Division,  U.S.  Customs  Service 
Headquarters,  Room  2333,  1301  Consti¬ 
tution  Avenue,  NW.,  Washington,  D.C. 
20229. 

Notification:  Requests  by  an  individu¬ 
al  to  be  notified  if  the  system  of  records 
contains  records  pertaining  to  him  shall 
be  in  writing  and  directed  to  the  Direc¬ 
tor,  Entry  Procedures  and  Penalties  Di¬ 
vision,  Office  of  Regulati(ms  and  Rulings. 
U.S.  Customs  Itervlce  Headquarters.  1301 
Constitution  Avenue,  NW.,  Washington. 
D.C.  20229.  The  requestor  will  be  noti¬ 
fied  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented 
in  person,  the  requestor  shall  present 
adequate  Identification  to  establish  his 
identity,  and  a  comparison  of  his  signa- 
tiire  and  those  in  the  records  may  be 
made  where  the  records  contain  the  nec¬ 
essary  signature,  if  an  individual  can 
provide  not  suitable  documents  for  iden¬ 
tification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and 
stipulating  that  he  understands  that 
knowingly  or  willfully  seeking  or  obtain¬ 
ing  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable 
by  a  fine  up  to  $5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a  no¬ 
tarized  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulat¬ 
ing  that  he  understands  that  knowingly 
or  willfully  seeking  of  obtaining  access 
to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine 
iq}  to  $5,000.  A  comparison  of  his  signa¬ 
ture  and  those  in  the  records  may  be 
made  where  the  records  contain  the  nec¬ 
essary  signature. 

Access:  Requests  by  an  individual  to 
be  notified  how  he  dan  gain  access  to  a 
record  pertaining  to  him  contained  in  a 
system  of  records,  and  bow  he  can  con¬ 
test  its  content  shall  be  in  writing  and 
directed  to  Director.  Entry  Procedures 
and  Pomlttes  Divisicm,  Office  of  Regula¬ 
tions  and  Rulings.  U.8.  Customs  Service 
Headquarters.  1301  Constitution  Avenue 
NW..  Washington,  D.C.  20229.  The  re¬ 
questor  will  be  notified  in  writing  of  the 
proc^xires  to  be  followed.  Where  the 
request  is  presented  in  person,  the  re¬ 
questor  shall  present  adequate  identi¬ 
fication  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in 
the  records  may  be  made  where  the  fbc- 
ords  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable 
documents  for  identification,  he  may  be 
required  to  make  a  signed  statem^t  as¬ 
serting  Identity  and  stipulating  that  he 
understands  that  knowingly  or  willfully 
sedring  or  obtaining  access  to  records 
about  another  person  under  false  pre¬ 
tenses  is  punishable  by  a  line  tq>  to  $5,000. 

Where  the  request  is  not  presaxted  in 
person,  it  shall  be  accompanied  by  a 


notarized  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulating 
that  he  understands  that  knowingly  or 
willfully  seeing  or  obtaining  access  to 
records  about  another  person  imder  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000.  A  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where 
the  records  contain  the  necessary  signa¬ 
ture. 

Contest:  See  Access  above. 

Sources:  Information  in  the  record  is 
obtained  fnxn  the  license  apidications  of 
the  individual  customhouse  brokers,  ref¬ 
erences  as  to  good  character  and  integrity 
of  the  applicant,  reports  of  investiga¬ 
tions  by  Customs  rei^rding  applications 
for  licenses  and  disciplinary  action  re¬ 
sponses  to  posted  notices  of  individual 
applicants  allying  for  customhouse 
broko-s*  licenses,  local  oredit  reporting 
services.  Customs  audit  r^;)ort8  and  court 
rec(nds. 

Exemption:  The  Commissioner  of  Cus¬ 
toms  pursuant  to  5  UJS.C.  552a(k)  (2)  has 
propoMd  to  exonpt  this  system  d  rec¬ 
ords  from  certain  requirements  of  5 
n.S.C.  552a.  The  provisions  of  5  UB.C. 
552a  from  which  this  system  of  records 
is  proposed  to  be  exempted  and  the  justi¬ 
fication  for  the  exemption  is  contained 
in  a  4;raeral  notice  which  appears  dse- 
where  In  the  Fedkbal  RBorsna. 

Tramufy /Custom  00.271 

System  Name:  Cargo  Security  Record 
System— Treasury/Customs. 

Location:  District  Director,  423  Canal 
Street,  New  Orleans.  Louisiana  70113; 
District  Director,  P.O.  Box  2743,  Mobile, 
Alabama  36601. 

Category  of  Individuals:  Drivers  of 
motor  vehicles  of  licensed  cartmen  and 
lightermen;  proprietors  and  operators 
of  each  class  of  Customs  bonded  ware¬ 
house  and  their  employees. 

Category  of  Reco^:  Records  on 
drivers  of  motor  vdiicles  contain  in¬ 
formation  relating  to  personal  statistical 
data,  physical  characteristics,  history  of 
past  employments,  previous  five  years 
residences,  alias  (if  any),  citizenship, 
military  records,  criminal  record  other 
than  traffic  violations,  use  of  narcotic 
drugs,  and  photograph.  Name  of  operator 
of  bmided  warehouse  and  employees. 

Authority:  5  nB.C.  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as 
amended. 

Routine  Uses:  The  routine  uses  pt  the 
records  contained  in  this  syston  of  rec¬ 
ords  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Cus¬ 
toms  Service  and  the  Department  of  tiie 
Treasury  who  have  a  need  for  the  records 
in  the  performance  of  their  duties  vdiidi 
include  protection  of  the  revenue  of  the 
United  States  and  protection  ai  mer¬ 
chandise  in  Customs  custody;  (b)  Dis¬ 
closures  reqidred  in  administration  at 
the  Freedom  of  Informaticm  Act  (5 
nB.C.  552) ;  (c)  In  the  event  that  this 
system  of  records  includes  information 
which  indicates  a  violatkm  or  potential 
violation  of  law,  vdiether  civil,  criminal, 
or  regulaUury  in  nature,  and  vffiether 
arising  by  gttxeral  statute  or  particular' 
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be  referred,  as  a  routine  use,  to  the  Office  of  Regulations  and  Rulings,  U.S.  and  from  reports  of  investigation  on 
ropriate  agency,  whether  Federal.  Customs  Service  Headquarters,  1301  Con-  drivers  obtained  from  Regional  Director, 

«,  local,  or  forei^  charged  with  the  stitution  Avenue,  NW,  Washington.  D.C.  Investigations.  U.S.  Ciistcans  Service, 
onsibility  of  investigating  or  prose-  20229.  The  requestor  will  be  notified  in  Exemption;  The  Commissioner  of  Cus- 
ng  such  violation  or  charged  with  writing  of  the  procedures  to  be  followed,  pursuant  tb  5  U.S.C.  552a(k)  (2) 

>rcing  or  inq;)lementing  the  statute.  Where  the  request  is  presented  in  per-  proiposes  to  exempt  this  system  of  records 
ule,  regulation,  or  order  issued  pur-  son,  the  requester  shall  present  adequate  ’  from  certain  requirements  of  5  UH.C. 
at  thereto;  (d)  A  record  from  this  identification  to  establish  his  identity.  552a.  The  provisions  of  5  UJ3.C.  552a 
«n  of  records  may  be  disclosed  as  a  and  a  comparison  of  his  signature  and  from  which  this  system  of  records  is  pro- 
itine  use”  to  a  Federal,  State,  or  local  those  in  the  records  may  be  made  where  posed  to  be  exempted  and  the  Justifica- 
ncy  maintaining  civil,  criminal,  or  the  records  contain  the  necesssur  sig-  tlon  for  the  exemption  is  contained  in  a 
er  relevant  enforcement  information  nature.  general  notice  which  appears  elsewhere 

}ther  pertinent  information,  such  as  If  an  individual  can  provide  no  suitable  in  the  Fsokrai,  Rxqistsx. 
rent  license,  if  necessary  to  obtain  documents  for  identification,  he  may  be  Tr—munfjTmtnmi  00,272 

>rmation  relevant  to  an  agency  deci-  required  to  make  a  signed  statemrat  as- 

1  concerning  the  hiring  or  retention  sorting  identity  and  stipulating  that  he  System  Name:  Currency  Declaration 
in  employee,  the  issuance  of  a  security  understands  that  knowingly  or  willfully  Pile  (IRS  Form  4790) — ^Treasury/Cus- 
urance,  the  letting  of  a  contract,  or  the  seeking  or  obtaining  access  to  records  toms. 

lance  of  a  license,  grant,  or  other  about  another  person  under  false  pre-  Location:  One  or  more  offices  of  Dls- 
lefit;  (e)  A  record  from  this  system  tenses  is  punishable  by  a  fine  up  to  triot  Directors  of  Chistoms  or  suboffices 

records  may  be  di»ylosed  to  a  Federal  $5,000.  under  the  District  Direct^’s  Jurisdiction 

sney,  in  response  to  its  request,  in  con-  Where  the  request  is  not  presented  in  (for  addresses  of  District  Directors,  see 
‘tion  with  the  hiring  or  rotation  of  P'^Json,  it  shall  be  accompanied  by  a  CJustoms  Appendix  A) . 
employee,  the  issuance  of  a  security  notarized  statement  executed  by  the  re-  Cate(roryo//ndioiduaI:Individu8dsde- 
arance,  the  reporting  of  an  invest!^-  questor  asserting  identity  and  stipulating  parting  from  or  entering  the  country 
n  of  an  employee,  the  letting  of  a  con-  understands  that  knowingly  or  who  filed  IRS  Form  4790, 

ct,  or  the  issuance  of  a  license,  grant,  willfully  seeking  or  obtaining  access  to  Category  of  Record:  Name,  identifying 
other  benefit  by  the  requesting  agency,  records  about  another  person  under  number,  birthdate,.  address,  citizenship, 

the  extent  that  the  information  is  pretenses  is  punishable  by  a  fine  \ip  Visa  date  and  place;  immigration  alien 

evant  and  necessary  to  the  requesting  ^  $5,000.  A  comparison  of  his  signature  niunber,  kinds  and  amoxmts  of  monetary 
ency’s  decision  on  the  matter.  those  in  the  records  may  be  made  instnunents,  address  in  the  United 

E^>r  additional  routine  uses  see  Ap-  where  the  records  contain  the  necessary  States  or  abroad,  passport  number  and 
ndix  AA.  signature.  country,  and  arrival  or  departure 

Record  Management  Policy  and  Access:  Requests  by  an  individual  to  be  information. 

acUce:  notified  how  he  can  gain  access  to  a  rec-  Authority:  31  U.S.C.  1101;  5  U.S.C.  301 ; 

Storage:  File  folder  with  Customs  ord  pertaining  to  him  contained  in  a  sys-  Reorganiztion  Plsm  No.  1  of  1950; 
»rm  3078,  Chistoms  Form  73,  Photo-  records,  and  how  he  can  contest  Treasury  Department  Order  No.  185,  re- 

aphs,  and  correspondence;  For  bonded  content  shall  be  in  writing  and  di-  vised,  as-amended, 
irehouses,  file  folder  contains  Customs  rected  to  the  Regional  Commissioner  of  Routine  Uses:  The  routine  uses  (rf  the 
>rm  3581  and  names,  addresses,  and  resJon  in  which  the  records  are  lo-  records  contained  in  this  system  of  rec- 
cial  security  number  of  all  employees;  c»ted  (see  Customs  Appendix  A),  or  to  ords  are  as  follows:  (a)  Disclosure  to 
1  stored  in  metal  file  cabinet.  Alpha-  Director,  Classification  and  Value  those  officers  and  employees  of  toe  (his- 
itical  list  of  current  IJD.  cards  issued  on  Division,  Office  of  Regulations  and  Rul^  toms  Service  and  toe  Department  of  toe 
■ivers  retained  in  file  folder  and  stored  ^  Customs  Service  Headquarters.  Treasury  who  have  a  need  for  toe  records 
desk  drawer.  1301  Constitution  Avenue,  N.W.,  Wash-  in  the  performance  of  their  duties;  such 

Retrievabtlity:  By  individual  name  or  toEton,  D.C.  20229.  The  requester  will  be  duties  include  referencing  and  verifying 
irporate  name.  t  notified  in  writing  of  toe  procedmes  to  currency  declarations  filed;  (b)  Disclo- 

Safeguards:  Unlocked  metal  file  cabi-  ^  followed.  Where  toe  request  is  pre-  sures  required  in  administration  of  toe 
it  and  desk  drawer  of  customs  em-  sented  in  person,  toe  requester  shall  pre-  Freedom  of  Information  Act  (5  UB.C. 
oyee;  building  secured  after  hours.  sent  adequate  identification  to  establish  552) ; 

Retenf ton  Disposal:  Information  on  ^  identity,  and  a  comparison  of  his  For  additional  routine  uses  see  Appen- 

rivers  is  retained  in  an  active  file  until  signati^  and  th^  in  toe  reco^  nray  dix  AA. 

ivoked  or  cancelled.  After  revocation  or  ^  made  where  toe  records  contain  toe  Record  Management  Policy  and 
incellation,  the  information  folder  is  nwessary  stena^e.  Practice: 

laced  in  an  inactive  file  for  a  period  of  . ,  ^  individual  can  provide  no  suit-  Storage:  The  Form  4790  is  maintained 
ve  years,  after  which  time  the  records  ®“®  documents  for  identification,  he  may  fljg  folder  or  binder  in  an  open 

re  dispo^  of  in  accordance  with  the  ^  require  to  make  a  signed  statement  storage  rack. 

feneral  Services  Administration  Record  assert!^  identity  and  stipmating  toat  he  Retrievdbility :  They  are  indexed  and 
tisposal  Manual.  Information  on  pro-  understands  toat  knowingly  or  willful^  Ajgjj  t,y  name  in  the  folder  or  binder, 
rietor  bonded  warehouse  operators  and  slicing  or  obtaining  acc^  to  records  Safeguards:  The  office  and  building 
naployees  is  retained  on  file  until  ubout  pother  Pe^n  imder  false  pre-  j^j.g  locked  during  nonworking  hours, 
'ustoms  bonded  ooerations  cease  and  tenses  is  punishable  by  a  fine  up  to  Retention  and  Disnosal:  The  records 
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Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW.,  Washington.  D.C. 
20229.  The  requestor  will  be  notified  in 
writing  of  the  procediu-es  to  be  followed. 
Where  the  request  is  presented  in  person, 
the  requestor  shall  present  adequate 
identification  to  establish  his  identity, 
and  a  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where 
the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suit¬ 
able  dociunents  for  identification,  he 
may  be  required  to  make  a  signed  state¬ 
ment  asserting  identity  and  stipulating 
that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 
pretenses  is  pimishable  by  a  fine  up  to 
$5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a 
notarized  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulat¬ 
ing  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access 
to  records  about  another  person  imder 
false  pretenses  is  punishable  by  a  fine  up 
to  $5,000.  A  comparison  of  his  signature 
and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary 
signature. 

Access;  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a 
record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  con¬ 
test  its  content  shall  be  in  writing  and 
directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  lo¬ 
cated  (see  Customs  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and 
Penalties  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Head¬ 
quarters,  1301  Constitution  Avenue,  NW., 
Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  Uie  pro¬ 
cedures  to  be  followed.  Where  the  re¬ 
quest  is  presented  in  person,  the  re¬ 
questor  shall  present  adequate  identifi¬ 
cation  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suit¬ 
able  documents  for  identification,  he  may 
be  required  to  make  a  signed  statement 
asserting  identity  and  stipulating  that  he 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  person  under  false  pre¬ 
tenses  is  punishable  by  fine  up  to  $5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by 
a  notarized  statement  executed  by  the  re¬ 
questor  asserting  Identity  and  stipulating 
that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 
pretenses  is  pimishable  by  a  fine  up  to 
$5,000.  A  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where 
the  records  contain  the  necessary  signa¬ 
ture. 

Contest:  See  Access  above. 

Sources:  The  information  on  the  IRS 
Form  4790  originates  from  the  individual 
or  customs  agent  reporting  the  bringing 


in  or  taking  out  of  currency  or  monetary 
instruments  exceeding  $5,000. 

Treasury /CiJttoim  00.275 

System  name:  Operator  Identification 
Pile — ^Treasury /Customs. 

Location:  Honeywell  Computer  Cen¬ 
ter,  7900  Westpark  Drive,  McLean,  Vir¬ 
ginia. 

Category  of  individual:  Cxistoms  Serv¬ 
ice  employees  who  are  authorized  to  op¬ 
erate  computer  terminals  imder  the 
AMPS/Entry  Processing  System. 

Category  of  record:  Terminal  identi¬ 
fication  number,  operator  identification 
number,  operator  name,  and  transaction 
class  code. 

Authority:  5  UR.C.  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  De¬ 
partment  Order  No.  165,  Revised,  as 
amended.  , 

Routine  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  rec¬ 
ords  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Cus¬ 
toms  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records 
in  the  p^ormance  of  their  duties.  Such 
duties  include  collecting  statistics  for  su¬ 
pervisors  and  management  and  ensuring 
that  only  authorized  persons  have  access 
to  information  on  transactions  contained 
in  the  AMPS/Entry  Processing  System 
and  that  only  authorized  terminals  are 
utilized  on  authorized  transactions;  (b) 
Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  UH.C. 
552). 

For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Record  management  policy  and 
practice: 

Storage:  Magnetic  disc. 

Retrievability :  By  operator  name  or 
identification  number. 

Safeguards:  The  terminal  is  locked 
when  not  in  use,  the  entrances  to  the 
building  are  locked,  the  building  is  pa¬ 
trolled  by  security  guards,  and  access  to 
the  file  is  restricted  to  authorized 
persons. 

Retention  and  Disposal:  The  file  is  re¬ 
tained  indefinitely  but  is  periodically  up¬ 
dated  to  refiect  Ganges  in  the  employ¬ 
ment  or  authorization  of  each  operator. 

System  manager:  Director,  Duty  As¬ 
sessment  Division,  Customs  Service 
Headquarters,  1301  Constitution  Avenue, 
NW.,  Washington.  D.C.  20229.  • 
Notification:  R^uests  by  an  individ¬ 
ual  to  be  notified  if  the  systan  of  records 
contains  recwds  pertaining  to  him  shall 
be  in  writing  and  directed  to  the  Direc¬ 
tor.  Entry  Procedures  and  Penalties  Di¬ 
vision.  Office  of  Regulations  and  Rulings, 
U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  NW..  Wash¬ 
ington.  D.C.  20229.  The  requestor  will  be 
notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  pre¬ 
sented  in  person,  the  requestor  shall 
present  adequate  identification  to  estab¬ 
lish  his  identity,  and  a  comparison  of 
his  signature  and  those  in  the  records 
may  be  made  where  the  records  tontain 
the  necessary  signature.  If  an  individual 
can  provide  no  suitable  documents  for 


idmtification,  he  may  be  required  to 
make  a  signed  statement  asserting  iden¬ 
tity  and  stipulating  that  he  understands 
that  knowingly  or  willfully  seeking  or 
obtaining  access  to  records  about  an¬ 
other  person  under  false  pretaises  is 
punishable  by  a  fine  up  to  $5,000.  Where 
the  request  is  not  presented  in  person, 
it  shall  be  accomplished  by  a  notarized 
statement  executed  by  the  requestor  as¬ 
serting  identity  and  stipulating  that  he 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  recmds 
about  another  person  under  false  mre- 
tenses  is  punishable  by  a  fine  up  to 
$5,000.  A  cmnparison  of  his  signature 
and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary 
signature. 

Access:  Requests  by  an  individual  to 
be  notified  how  he  csm  gain  access  to  a 
record  pertaining  to  him  contained  in 
a  systan  of  records,  and  how  he  can 
contest  its  contait,  shall  be  in  writing 
and  directed  to  the  Director,  Energy  Pro¬ 
cedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings.  UB.  Customs 
Service  Headquarters,  1301  Constitution 
Avenue.  NW..  Washington,  D.C.  20229. 
The  requestor  will  be  notified  in  writing 
of  the  procedures  to  be  followed.  Whare 
the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  idaiti- 
fication  to  establish  his  idaitity,  and  a 
comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suit- 
aide  documaits  for  identification,  he 
may  be  required  to  make  a  signed  state- 
malt  asserting  identity  and  stipulating 
that  he  understands  that  knowt^ly  and 
willfully  sedEing  or  obtaining  access  to 
records  about  anotha  person  under  false 
presenses  is  punishable  by  a  fine  up  to 
$5,000. 

Whae  the  request  it  not  presented  in 
persai,  it  shall  be  accompanied  by  a 
noteu-ized  statanent  executed  by  the  re¬ 
questor  asserting  idaitity  and  stipulat¬ 
ing  that  he  understands  that  knowingly 
or  willfully  sed:ing  or  obtaining  access 
to  records  about  anotha  person  unda 
false  pretenses  is  punishable  by  a  fine 
up  to  $5,000.  A  comparison  of  his  signa¬ 
ture  and  those  in  the  records  may  be 
made  where  the  records  contain  the 
necessary  signature. 

Contest:  See  Access  above. 

Sources:  Administratively  created 
through  internal  Customs  Service  rec¬ 
ords. 

Trsasury /Customs  (Xl.276 

System  name:  Equal  Opportunity  In¬ 
formal  Discrimination  Complaint  Files — 
Treasury/Customs. 

Location:  Equal  CH>Portunity  Offices  at 
Custmns  Headquarters  and  at  each  Cus- 
tmns  Regional  Headquarters  auid  all  EX> 
Counselors  at  those  locations  (for  ad¬ 
dresses  see  Customs  Appaidix  A)  and 
Customs  District  offices. 

Category  of  individual:  Government 
and  private  industry  employees,  includ¬ 
ing  present  and  former  Custcans  Service 
employees  and  applicants  for  jobs,  who 
have  filed  informal  complaints  alleging 
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discrimination  on  the  part  of  the  Cus¬ 
toms  Service  or  its  officers  or  employees 
in  violation  of  Equal  Employment  Op¬ 
portunity  Act  of  1972. 

Category  of  record:  Names,  addresses, 
employment,  medical  histories,  reports  of 
investigation,  complaints  filed,  corre¬ 
spondence  from  members  of  Congress, 
attorneys  representing  the  cmnplalnants, 
labor  unions,  hearing  records  and  tran¬ 
scripts,  Government  documents  regard¬ 
ing  the  administrative  processing  of 
complaints,  and  merit  promotion  in¬ 
formation. 

Authority:  5  U.S.C.  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as 
amended;  Title  5,  United  States  Code; 
Title  5,  Code  of  Federal  Regulations. 

Routine  Uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as 
follows :  a.  Records  in  this  system  of  rec¬ 
ords  are  disclosed  to  those  officers  and 
employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who 
have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  duties 
may  include  reviewing  charges  or  pro¬ 
cedures  in  complaints,  making  informal 
attempts  to  adjust  complaints,  prepar¬ 
ing  documents  relating  to  proposed  dis¬ 
position  of  cases,  preparing  documents 
relating  to  final  decisions  in  cases,  and 
detennining  formal  hearing  status,  b. 
Records  in  this  system  of  records  are  also 
made  available  to  Civil  Service  Commis¬ 
sion  Hearing  Examiners  and  to  the  Civil 
Service  Commission  Appeals  smd  Re¬ 
view  Board  for  use  in  making  decisions 
on  administrative  hearings  held  in  con¬ 
nection  with  the  complaints.  Records  are 
also  provided  to  the  Department  of  Jus¬ 
tice  in  connection  with  civil  court  ac¬ 
tions  arising  in  respect  of  the  complaints, 
c.  Records  in  this  system  of  records  are. 
on  occasion,  disclos^  in  response  to  re¬ 
quests  from  members  of  Congress  and 
are  disclosed  as  required  in  the  adminis¬ 
tration  of  the  Fre^om  of  Information 
Act  (5  U.S.C.  552).  d.  Records  in  this 
system  of  records  are  disclosed  to  the 
complainants  and  to  attorneys,  labor 
unions  or  other  parties  representing  the 
interests  of  the  complainants,  e.  In  the 
event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  F^eral,  State,  local  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such  vio¬ 
lation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Record  Management  Policy  and  Prac¬ 
tice: 

Storage:  The  case  files  are  inserted  al¬ 
phabetically  in  file  drawers  within  locked 
metal  or  wooden  containers. 


Retrievabtlity :  Each  caso  file  is  iden¬ 
tified  on  each  alphabetical  file  folder 
within  the  metal  or  wooden  container  by 
the  complainant’s  name. 

Safeguards:  The  metal  or  wooden  con¬ 
tainers  in  which  the  file  folders  are 
placed  are  locked  during  non-working 
hours,  and  the  room  in  which  the  con¬ 
tainers  are  located  is  locked  during  non¬ 
working  hours.  The  building  is  guarded 
by  imiformed  security  police,  and  only 
authorized  persons  are  permitted  within 
the  building. 

Retention  and  Disposal:  Informal  case 
files  are  retained  during  the  time  period 
in  which  the  cases  remain  open  infor¬ 
mally  and  thereafter,  until  there  is  no 
longer  a  specific  need  for  them,  or  until 
they  are  forwarded  to  the  Regional  EO 
Officer  or  Director,  Equal  Opportunity 
Division,  at  which  time  they  are  peri¬ 
odically  destroyed. 

System  Manager:  Eqtial  Opportunity 
Officers  and  EO  Counselors  at  the  above 
locations. 

Notification:  Requests  by  an  individ¬ 
ual  to  be  notified  if  the  system  of  records 
contains  records  pertaining  to  him  shall 
be  in  writing  and  directed  to  the  Re¬ 
gional  Commissioner  of  the  Region  in 
which  the  records  are  located  (see  Cus¬ 
toms  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings, 
U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  NW.,  Washington. 
D.C.  20229.  The  requester  will  be  notified 
in  writing  of  the  procedtu%s  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  ade¬ 
quate  identification  to  establish  his  iden¬ 
tity,  and  a  comparison  of  his  signature 
and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary 
signature. 

If  an  Individual  can  provide  no  suitable 
documents  for  identification,  he  may  be 
required  to  make  a  signed  statement  as¬ 
serting  identity  and  stipulating  that  he 
understands  that  knowingly  or  wWully 
seeking  or  obtaining  access  to  records 
about  another  person  under  false  pre¬ 
tenses  is  punishable  by  a  fine  up  to 
$5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  ^  accompanied  by  a  no,- 
tarlzed  statement  executed  by  the  re¬ 
quester  asserting  identity  and  stipulat¬ 
ing  that  he  understands  that  knowingly 
and  willfully  seeking  or  obtaining  access 
to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine 
up  to  $5,000.  A  comparison  of  his  signa¬ 
ture  and  those  in  the  records  may  be 
made  where  the  records  contain  the  nec¬ 
essary  signature. 

Access  and  Contest:  Requests  by  an  in¬ 
dividual  to  be  notified  how  he  can  gain 
access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how 
he  can  cont^t  its  content  shall  be  in 
writing  and  directed  to  the  Regional 
Commissioner  of  the  Region  in  which  the 
records  are  located,  (see  Customs  Appen¬ 
dix  A) ,  or  to  the  Director,  Entry  Proce¬ 
dures  and  Penalties  Division,  Office  of 
Regiilations  and  Rules,  U.S.  Customs 


Service  Headquarters.  1301  Constitution 
Avenue,  NW.,  Washington.  D.C.  20229. 
The  requestor  will  be  notified  in  writing 
of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identi¬ 
fication  to  establish  his  identity,  and  a 
cmnparison  of  his  signature  and  those  in 
the  records  may  be  made  where  the  rec¬ 
ords  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suita¬ 
ble  documents  for  Identificaticxi,  he  may 
be  required  to  make  a  signed  statement 
asserting  identity  and  stipulating  that 
he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  rec¬ 
ords  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a  no¬ 
tarized  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulat¬ 
ing  that  he  imderstands  that  knowingly 
or  willfxilly  seeking  or  obtaining  access 
to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up 
to  $5,000.  A  comparison  of  his  signature 
and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary 
signature. 

Sources:  The  information  in  this  sys¬ 
tem  originates  with  an  informal  written 
or  oral  complaint  to  the  appropriate 
equal 'opportunity  counselor.  Informa¬ 
tion  in  this  system  is  obtained  from  the 
claimant  through  interviews  during  the 
informal  complaint  procedures  and 
through  other  interviews  during  the  in¬ 
formal  complaint  procedures.  This  sys¬ 
tem  also  contains  information  derived 
from  a  complaining  Customs  employee’s 
official  personnel  file,  from  Evaluation 
and  Promotion  Board  woi^  papers  re¬ 
lating  to  the  complainant,  and  from 
inquiries  into  the  complaints  which  in¬ 
clude  interviews  of  supervisors,  inter¬ 
ested  third  parties  including  non-Oov- 
ernment  persons,  and  former  Customs 
Service  employees.  Information  in  this 
S3rstem  is  also  derived  from  labor  unions 
or  attorneys  representing  the  interests 
of  the  complainants  and  from  docu¬ 
mentary  evidence. 

Exemption:  The  Commissioner  of  Cus¬ 
toms  pursuant  to  5  U.S.C.  552a(K)(2) 
proposes  to  exonpt  this  syston  or  rec¬ 
ords  from  certain  requirements  of  5 
U.S.C.  552a.  The  provisions  of  5  U.S.C. 
552a  from  which  this  system  of  records 
is  proposed  to  be  exempted  and  the  justi¬ 
fication  for  the  exemption  is  contained 
in  a  general  notice  which  appears  else¬ 
where  in  the  Federal  Register. 

«  TrMSury/MInt  00.017 

System  name:  Equal  Employment  Op¬ 
portunity  (EEO)  Complaint  Counseling 
Records — ^Treasury /Mint. 

System  location:  Washington,  D.C., 
Bureau  of  the  Mint,  Warner  Building, 
501— 13th  Street,  NW.;  PhUadelphia, 
Pennsylvania.  United  States  Mint,  In¬ 
dependence  Mall;  Denver,  Colorado, 
United  States  Mint,  320  West  Colfax 
Avenue;  San  Francisco,  California, 
United  States  Assay  Office,  155  Hermann 
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Street;  New  York,  New  York,  United 
States  Assay  Office,  32  Old  Slip  Street; 
San  Francisco,  California,  United  States 
Old  Mint,  88  Fifth  Street;  and  Port 
Knox,  Kentucky,  United  States  BxiUion 
Depository. 

Categories  oj  individuals  covered  by 
the  system:  Employees  and  applicants 
for  employment  of  the  Bureau  of  the 
Mint. 

Categories  of  records  in  the  system: 
Allegations  of  Discrimination  and  all 
evidence  collected  during  the  counseling 
process. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Pub.  L.  92-261;  Executive  Order 
11478;  5  CFR  Part  713. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Use — ^In¬ 
formal  processing  of  employee  c«n- 
plaints  of  discrimination.  Categories  of 
users — Agency  officials  who  have  a  need 
for  the  records  in  the  performance  of 
their  duties.  Purpose  of  use — ^Informal 
resolution  of  complaints  of  discrimina¬ 
tion. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Folders  of  pc^xr  documents. 

Retrievability:  By  name. 


Safeguards:  Stored  in  file  cabinets  and 
desks  of  Counselors  and  EEO  Officer. 

Retention  and  Disposal:  Indefinite. 

System  manageris)  and  address:  EEO 
Officer,  Bureau  of  the  Mint,  Warner 
Building,  501-13th  Street,  NW.,  Wash¬ 
ington,  D.C.  20220;  EEO  Officer,  United 
States  Mint,  Independence  Mall.  Phila¬ 
delphia,  Pennsylvania  19106;  EEO  Of¬ 
ficer,  United  States  Mint,  320  West  Col¬ 
fax  Avenue,  Denver,  Colorado  80204; 
EEO  Officer,  United  States  Assay  Office, 
32  Old  Slip  Street,  New  York,  New  York 
10005;  EffiiO  Officer,  United  States  Assay 
Office,  155  Hermann  Street,  San  Fran¬ 
cisco,  California  94102;  EEO  Officer, 
United  States  Old  Mint,  88  Fifth  Street, 
San  Francisco,  California  94103;  EEO 
Officer,  United  States  Bullion  Deposi¬ 
tory,  Fort  Knox,  Kentucky  40121. 

Notification  procedure:  See  Sirstem 
Manager  for  address  to  which  inquiries 
may  be  addressed.  The  individual  must 
supply  name. 

Record  access  procedures:  For  infor¬ 
mation  on  procedures  for  gaining  access 
to  and  contesting  records,  individuals 
may  contact  the  Systems  Manager. 

Contesting  record  procedures:  See  ac¬ 
cess  above. 


Record  source  categories:  Information 
is  voluntarily  obtained  from  employ- 
ee(s) ,  management,  applicant’s  and  per¬ 
tinent  dociunents. 

Department  op  the  Treasury 

APPENDIX  AA 

A  record  maintained  by  this  agency  to 
carry  out  its  functions  may  be  disclosed 
to  foreign  governments  in  accordance 
with  formal  or  informal  international 
agreements. 

A  record  maintained  by  this  agency 
to  carry  out  its  functions  may  be  dis¬ 
closed  to  unions  recognized  under  E.O. 
11491  when  required  or  relevant  to 
union’s  duties  as  exclusive  r^re^ntative 
under  E.O.  11491. 

A  record  maintained  by  this  agency  to 
carry  out  its  fvmctions  may  be  disclosed 
to  third  parties  during  the  course  of  an 
investigation  to  the  extent  necessary  to 
obtain  information  pertinent  to  the 
investigation. 

A  record  maintained  by  this  agency  to 
carry  out  its  functions  may  be  disclosed 
to  a  congressional  office  in  response  to  an 
Inquiry  from  the  congressional  office 
made  at  the  request  of  the  individual  to 
whom  the  record  pertains. 

(PB  Doc.75-aM43  FUsd  10-30-75:8:45  am] 
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